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OOSFIPSHTIAh f 


V_ 


8 November 1946 


CBHTRAL IBTBLLIO 6KC 5 GROUP 
0,1.0. ADMIiriSTRATrVB ORDER HO. 


TRAVEL ALLOW ARCS3 AMP PSR DISK 


I. Application : 

This Order* shall apply only whore travel allowance.'; and 
par dlemi are properly payable from unvoucher ed funds In ac- 
oordanoe with Special Funds Regulations, 

II • Subsistence Allowance Outside the United Stater; i 

Bureau of the Budget Circular A»7, revised, dated 5 Sept- 
ember 1946, contains amendments to Standardised Government- 
Travel Ragulatlons. paragraph 45, of these Regulations , set 
forth in Budget Circular a«* 7, provides in part that, M For 
travel on official business outside the continental limi ts 
of the United States, a par die a allowance not to exceed #7*00, 
in lieu of subsist one o expenses, maybe allowed (except during 
the fiscal year 1947 the maximum per diem allowance shell be 
the amount prescribed In Appendix 1 of this Regulation) . The 
per diem allowances provided herein represent the maximum al- 
lowable, not the minimum , n It Ip the responsibility of the 
officials authorized to issue travel orders and authorize a 
per dim allowance to see that the travel orders authorize 
only such per diem allowance not in excess of the maximum as 
are justified by the circumstances surrounding the travel. 
Therefore, in accordance with paragraph 45, R riare should ba 
exercised to prevent the fixing of a par diem allowance in 
excess of t hat required to meet the necessa ry authorized 
expenses.” paragraph 2,5, 

provides that travel expenses will be paid in the amount 
permitted by Law and the Standardised Government Travel T egi - 
la t ions , Therefore, the per diem allowance described in 
Appendix 1 of paragraph 45, which. Appendix is attached to 
Bureau of the Budget Circular A«e7, may be authorized ly the 
persons to whom authority to issue travel ordei*s has been 
granted, fhtch persons include Chi of a of Missions, Executive 
for Persoiuxal and Administration, Chief, Finance Division, 
and Chief, Fiscal Section. 

Ill . Travel Allowances for Prospective Employees ; 

Where prospective employees are directed to report for 
assessment, travel allowances and per diem will be in accord- 
ance with the following: 
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A* Where the employee 1» directed to report fur 
assessment and for whom the assessment report is un- 
favorable ao as to bar amployKient, round trip travel 
expenses are authorised, together with per dies for 
the neewaaary travel time and for the mm her of days 
the OoverrffiQ.nl requires the individual to stay In 
Washington. 

3. There the employee la directed to report for 
assessment prior to employs art and receives a favorable 
report and enters on duty irmredlataly thereafter, no 
allowance will he paid for the travel to vaahingtor . 
During the period required for actual assessment ai d 
Interview, the employee will be paid per dtceu Mo 
per diora will he pale, hey and tho rmaihor of days re- 
quired £ ox* cXC tual assessment and. interview, 

Cm lb ore. the prospective employ-'* its directed 
to report for assessment and receives Li a assessment 
approval but requests permission to return hone to 
wind up his affairs before accepting employment, too 
employee will be entitled to payr.cn t of travel expenses 
for a I'ouad trip from his hone to Washington and patera* 
Per dior will bo paid for necessary travel time and the 
time of actual an see ament and interview and for cut r.d- 
dltionnl days he Is required to remain In Washing ! an 
In tho Interests of the Government* Per clian will not 
be paid where tho employee roamins in Wash lag ton for 
his own purposes. ?To trar. sports ti on. expanses or per 
diem will be paid If the employee does not have to 
return homo and either stays In Washington at his cm 
expense or returns hone for non-essential purposes, 
as distinguished frost the noceaa&ry ’Ending up of 1.1 a 
personal affairs tnd business • 

D* All vouchers for payment of the typo of uc- 
pensos listed ir. A, B, end C above will he approved 
by the Brand- CM of in accordance with Special Funds 
Regulations. Jlcwovor, th-i vouchers must he forwarded 
prior to tho approval of fche Branch -Thief to the Thief, 
Personnel Procurement Section of the Projects Support 
Division for approval , and Ms approval of the vouchers 
will constitute certification that the travel stated 
was necessary in tho Government interests; that the 
per diem covered only these days of travel or stay in 
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Washington requested by the Government;; and that the 
amounts stated are correct* The prospective! employaa 
is entitled to first-class railroad fere and pullnin 
charges, and ho should be? requested to obtain a round 
trip ticket. Where several days train travel would 
be required, the prospective employee may be authori- 
zed to use air transportation, in which case he will 
he reimbursed for actual plane fare and per diem for 
the actual number of days although the total may be 
less than train and puliman plus the number of days 
required by train travel. Travel by automobile will 
be reimbursed at the rate of #.05 per mile with mileage 
established in accordance with War Department regula- 
tions. The amount of per diem to bo paid will be in 
accordance with Standardized Government Travel Regula- 
tions , 

IV. Per Diem Payments to F orsonael on Temporary Du tv In 
Washington : '* • 

Employee a who are employed with the intent that they shal 
report immediately after necessary training to an overseas 
station may be granted a per diem allowance while in training 
in accordance with he following: 

A. Effective upon entrance on duty in Washington, 
a per ctlom payment not to exceed #6*00 may bo made for 
the first sixty days. After the sixtieth day, a pe^ 
diem payment not to exceed ?ft4.00 may be made. 

D. Per diem payments of this nature are authori- 
zed only for those personnel who are hired for overseas 
duty arid are required to report to Washington for tem- 
porary duty in connection with processing and training 
prior to dispatch abroad. 


EWjmbt 
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